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3T @R R BT © | FE=e 39 M & fvrmewed € | I8 fowmT =T @,
RMeT—171005 § T S A1 22 & WHIY R § dom 06T URER 22 &rEr 19 o
¥ Hell & | I8 fI9TT &1 TAT ofgs &1 J% oAl § §l § | 89T U4 ofdd |rdl
f9TT fEarae U WReR & 91 faWmT, SushHl, Jrsi, W deiell aur faafaenea
S & oo B, 37 PIRT B oRg= AR BT MYfdd, A= BAT JAT TRBRI YD
T fooRor Bg wfUd B mar § 1 SMYM@IeRYT & IR SR 39 faWET gRI
01—08—2007 ¥ XSTU &I THIYF Fesde W fhar O W8T 8 T WRBR §RI SR
aifgaAmsll @1 site "rajpatrahimachal.nic.in/default/aspx W <@ ST HHAT T |
fIMIT ERT 99 2018—19 H §—IGUA & 265 3fh YHIRIT [HY Y qAT Walzd [IRRIS
@I 6,91,791 AT Jfad e 9T T Urgdl &1 fGaRd @ 13 | IR @ s1faRaa
fodmT # f29uRer wa faurenm uf¥eren &1 a1 W1 fhan Sar & fS9a@ U i q7dh
fOqTT, AT, el Ud HRPla TAT AT fDIGHT §RT HRAT Sl & | O9RT H Sucter
G AT BT WCih, D Bl Bl Al AT g 4USR H [y g S fdaral &l
g farT @ website "http//hp.gov.in/pns TR < ST |l & |

GO UH olgd AT 39T H gt Wi Ul BT 6AT 365 © o9H ¥ 183 US
Faffd dR R, 02 Ug QP I99 AR UR, 08 US IS YR WX TAT 04 US
3MHCHM TR WX BY & JAT WY 168 UG Well TS © |

Jg fI¥IT TRUEg Td ¥ oie’k U9 Tdid 9 Juid: hde ddbdle &l 3R
IR 7 g 1 dF1d g 7 8I, 39 3R I fIey e+ f&an &1 3@1 8 | 39 fa9m
H WU sifede ol H dgdl G&ol fhaT ST X8 & T T B IOl Bl qela™!
gq wo fUfST daiie &1 A venfua fear = g |



folkkx d foffkUu vuHkkxk@Hk.Mkjk di e[ ; dk;k dk C;kjk
dk;ky;

qauT oI o Al T H sriereRal ud fotfUery et H ual @l Wigd 6T 73 © AR
STH 9§ 27 UG W@ell © | 99 2018—2019 H UT §Y UAI @I AT 23480 3R WOl T UAI & A=A
16070 &1 | 99 2018—19 H AT Bl AMBR & =TT 20 ATI&T TG Y O 20 BT frsare= fovar
TAT | 39HT QU7 faaver uRRIe ‘&’ WR gertar T ¥

en.kky ;

g0 U4 oi@d 9l fMRT & geoned (el datl) d e ueR @ 48 @l H 202
PHGRI & UG Wied & OFH F 151 WX BY & dA1 141 US Rad | Gaonerd H Wed Faad
(fifeT sifwdic) &1 ug Rad 8F & BRI GAIE0T 7] 3 HSAE PN AT HIAT ISl & | $H TR
S 135 TS Al e wR @1 St & Rad 81 & SR A1 gd gaonery &l A= e
H HMM IR B g UgAT H BioAs Bl @ O B GaTw WU A g § 9T o 8§ |
HRTI U4 RO & WIHd, R gY vd Rad uel @ Wy w9 9 o Rfy aRfe @ w goiE
TEE

R PR (Sifet) ST 6 ARPN Geomerd H 8l B G, IAD ded R | Buar
TAT | RO Ud Aol gaoneral & fUed 5 ant # fby T erii &1 faaver aRiRee -1 9 T2’
W IUAE T |

yi[ku Bkexh Hk.Mkj

T AT YRS g # Rerd & 1 590 S0l oi@s Al & Ha—{Asd &1 oa—sirar
I AT § | o A $ B 7g ¥ & UG SRR H fAsue qax $-Mfaed dar Sl € |
T T WR WR ST i@ il =99+ ARl gR1 T9A Bl q@dx a3 (b Srem 2 |

Ue H 3818 ANTHT SMUGNI & Sl U fauRT &1 ofgd Al &1 ART URgd &< & |
&0 Ud o AUl fTT $9 AT BT qof AR B ST 81 ol Hal Bl H PR HUSRUT BRAT
g Sl b ARTHAl ARTHIRAT B ART & AJAR USRI B Sl 8 | ARPR §RI fais 22—8—2008 !
gg fof form a2 & S@or 9= U9 geidcs @l el Wk W THRT "9iffd axa SHd!
Hram far Se iR 9fsr # eERWRISeR Ud gelidcst @ Hd B afid &% @l Fal fhar S |
9 IR & B BT faaRer gRRIE & R SuAeT © |
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il HMkj

9 YUSR H GRS §RT WANT B dlel A $IToll, G&vl =g difed |, el aor
HA—Yll BT YUSRY fHAT ST 8 3R IT RNl & AFAN Bl ATTISHAGAR U fbar Sram
21 39 9USR § ot 700 fAfdr=T 9 <& 9 §

iLrd H.Mkj

WHR & A= A1, IS, 380 TR0 TR0, B FAMS YHTLHl BT YISRU §H HISR H
PP 2 USY DI I ST AT TGN ATl bT faha fhar Sar € | Sad 9vsR § 196 fafa=T
UBR & THEEl B SR © | a4 2018—2019 H 17,52,780 BT Bl IR & UBRMEI BT Ay
B3| S WUSR ¥ &% fdeamsll d Yoicl &I fdsha e | 25 U &9 Jed ofax [ahd &g W1
g & Ol € | 39 9USR &7 Bl faexvr uRfre & o= gwifar mar ® |

;fuolly LV.MM Qke! Hk.Mkj

9 9USR H UST & AR WRBHRI BRIl § YANT 8 dlcl A (FCVSS) BMl Bl oot
H AEU FRB USRUT AT SIAT & AT UG & S 750 ANTHT SMUBINAT Bl Y& fhar S
2 | 39 9USR H T 79 UHR & B 8 | 39 WUSR & PRI HI fJarr uRRMe o R A+ © |

fohkkxh; Qkel Hk.MKj

9 9USR H Uo¥ © HAW BRIl H YANT BN dtel MR Wi, SRRl den Ruret
SAME BT R0 BRD OSRYT [HIT TIAT 2 3R AHI—FHT W ARTHT ARBIRAT BT I [I9RTRIe]
A U IR Gl & MR R Uer fHar S 2

vkoklh; dkykuh dk fuek.k

R ORER H Iucter A W JARBINAT/ HHANRAT I AR JiAeT e A 2g
TRU-IV & 3, TEU-Il & 20 T SRU—1 & 15 HHMI &I f4afor far war 2 | 38 ¥ dc
JABIRAT / HHeTRAT BT rdfed ax fd € | A9 de TRu—III 76 BHMEd Uy s de |
$Y feu € R ITHT e N HHaIRAT BT B oI a1 2| 3 IfaRed faurig R & ugal
H 99 RE CRU-11 & 3 AR Jet # ff fwrr & 3wy 8 @ 81 favrr grr «ofofao @
AegH ¥ TRU-1 & 6 Al & AT S i oReR § Fxarn o <@ ® weg A e
<Jrred ° i B W) fhegre e o @ 7|

b {k

RGN FART & JgRem & foy 2 fFafa deert & afiRed 2 wwrE ierlRal o1 deer
@ IS v dAG fHAr T 2| 39 AfaRed 10 BT Ga ok TS ME gearst @l fami
gRER H AT fhar ar € | &I grem @1 e ¥ fourfia aReR # faf= el R BRR gEs<
A R T RFH TR N R 9 u @) el o T8 © | 9 SifaRed U9 Wad it T
qorr 1 # e SudRer Y enfid T F |
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;krk;kr Bfo/kk
fIqRT & U 1 B aTed SUAY B O ¥ UP [T & U © | ERT T8 ok
0 # 7| N e dR R @ IRT BINMR # S a9 o ifaIRal o e fammt
H 9IadId g 4Bl H 9RT o7 g UART | /T S § |

ctV rFkk 0;; dk fooj.k

frT & fog a9 2018—2019 ® fAWIT &1 dufc AT & d8d I dA IR-ASHT & d8d
29,04,18291 AR UY HI UAYTE ET AT AT | 3 d¥ 2018—2019 H fIqTT gRT AISHHT e
RIS # fhY T I &1 TERaR @R 949 JeR 9 § —

g fomrel | fgdi fmmer | gar fommen gl fomme AN
1—04—2018 & | 1—07—2018 W | 1—10—2018 ¥ | 01—01—2019 I
30—06—2018 | 30—09—2018 31—12—2018 31—03—2019
GIoTT Nil Nil Nil Nil Nil
R—GTorT 7.46,73,694 8,38,54,605 6,83,24,197 6,35,65,795 29,04,18,291

S SfaRad fI9HT §RT 99 2018—2019 H HATONT 11,29,98,923 BT T Ioied o= fawmi
T U PP INDBRNT DBIY H STHT Hardr 747 & |

vk/kfudhdj .k ,or 1fk{k.k

RIGIHIRI JRUMAA BT SEABIBRI PR & Iqaed A &1 Yo &0 el Fgad e, ARd

WBR Ul Feened, 75 ol $ Gauerd &1 3= &R o gl 1 o o IR 9T #
g Rurd ura 81 T8 & | 9P GEOMerd & MBI Bl YATaT IR Bl 3 [T gRT
T | ST @ g off iR 39 A gRT IR &1 g GATEAT & JfER W fI9rT gRT fawgd
U1 Ud TaRIA WA /IS HY WRBR & AFAGA S T & AR AHAT 3] ARPR B [TaRE=
g

fo"k'k muyfC/k;k

Ty 2018—19 ¥ faMmT ¥ fumT gRT AfaRad o9 Sem 9 T ®1- FRA B &9 H & g
I el 3R Al & B Sl 9iE] | dRa O O S% ¥l WRGRI qEUerd H Huery T |

S AR FRINRT A7 UId g8 UR=g WI &1 UMl & HHANRA] Bl W U1 BHIRISHHA 9@ Bl
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3A¥R UT B3N & | 9 [AWIT 1 U 5,15,90,045 DI 3 b1 A= fawrt / o4t /drsl &1 geor
TR TRGRI DY H o1 fhar g i fs {3 & aoie &l & sifaRad 2 |

T §RT X919 &I UHIYH internet UR e-gazette & w9 H fHar o %@ B Srad 1%4(’ GEEIE
PI MR FHR RT National Award for e-governance 2008-09 Y& fhar a7 | 3@ AfRad fawm
SRT 3T website ¥ 9§ 2008—09 H &1 &I TS & S fb ST HF website TR 41 SUALT & |

Hkrh ,o InkUufr fu;e

T % Gl 365 WP Us & ST 68 fafa=1 AfMl & Ay wad § | e qm ST
AABRY (of@n) & AR Tad dex ¥ FRId &, 3Afelg 34 4™l & wdl vd yarfg | s
R & TR W T8 99 SN § | 06 SR @ Wil U9 UarHfa Ml § Heied @ URdra
WEIR & WR R ORENH € Safd 5 IPI—TSARTmR, A9 BReR, 3eRATSTH, TRATAD T HIAT
AR @1 IO/l & el Ud uaria adl | H2eE & aegsdhdl -6l &, difdh 3 SIo™ & ugl
BT AfI= § FE ART ST § 9 IR 05—-02—2011 Pl YNNG fI9RT & WR TR g5 TemAd H Qeran
@ Je% # g forar w7 |
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HIUT qAT oA AnEit faemn # safa sfa, seafua seenfa & waniRa / sfteRar & ufaffeea e faaeor

TR - |’

T AW A Wgd 31-3-2018 1-4-2018 ¥ I 1-4-208F I R sERa = @t ve et
@0 w qH FEEE 31-3-2019 A 31-3-2019 & Sfd /el 31-3-2019
EURPAGCICE B e Sl R A BN FHHA
EREIT W UE T W UE FEd 31-3-2019
gfffere e / Fafa S /St =l IR &
TSI
2 3 4 5 6 7 8 9 10 n 12
1. s 1 — — — — — — 1 — —
2. I9-Ta==w 1 — — — — — — 1 — —
3. wEEE fa==e (gan) 1 — — — — — — 1 — —
4. GEEE FEeEEs (dw) 1 — — — — — — 1 — —
5. 3reiter, -1 1 — — — — — — 1 — —
6. INNT ifereATdt () 1 — — — — — — 1 — —
7. e, Fe- 11 3 — — 1 — — — 3 — —
8. T wermw 1 — — — — — — 1 — —
9. aRss "eEs® 14 3 — 1 — — 3 6 5 —
0. wivs qereE /it 17 — — — — — — n 6 5 9% 3R
JMER T q&
03 UE 3MMS-C A
¥ W FW B
. TN FEA 3R 2 2 — — — — 2 — — —
12, TIERTER 1 — — — — — — — 1 —
13. WA wE HETEwR 1 — — — — — — — 1 —
14, IR YR 1 - — — — — — 1 — 9 I
JMUR R W 31
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2 3 4 6 9 10 1 12
60. HRA=Y 1 — — — — 1 —
61. forasntees 2 — — — 2 — —
62. TAE WA (3wET) 7 2 — 2 5 —
63. THISET AT 5 — — — 1 4 —
64. TRAemw 1 — — — — 1 —
65. THEH IFCUIT 1 — — — — 1 —
66. AR AT 1 — — — 1 — —
67. wiC AET 2 — — — 2 — —
68. FEES Ao 1 — — — — 1 —
(sitwde fifn)
wHA TS .. 365 45 13 42 155 168 183 Tafa
2 uya HFww
qaq RN, 8
g I B
MR U <2
4 UE IIMEH
A W W W
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TSTHA HAFUTAA aRfdre - 91-1’
TSTHA AFUN T Fasel aiar qut ot goteren faaor
1-4-2014 & 1-4-2015 9 1-4-2016 & 1-4-2017 & 1-4-2018 % feomit
31-3-2015 31-3-2016 31-3-2017 31-3-2018 31-3-2019
1 isd av & faw ST st o = 416 316 270 341 354
2. a8 &I It A o Sife e & forg w5 2,507 3,143 2,751 2,589 2,459
3. a9 @t Jafer # forew Se 3 e 2,607 3,189 2,680 2,576 2,405
4. oo Sfg a9 & I A AT @ 316 270 341 354 408
5. N T e-gazette ¥ gaTE fhg 1@ 7,442 9,200 8,902 11,656 9,652
6. S e Afea ford W 6,61,51,740 6,54,02,539 5,10,09,245 6,14,33,648 6,55,67,009
7. BTN G A = siotent g Uit g3m 3,135 800 516 700 750
8. AN & I W HA TR FHAN 175+16+2 166+16+2 196 +2+17+2 190+3+9+5 146 +1+2
(waErent = fereR) | 16 SR SR W 16 e SMUR W 2 2k 3o | 3 3 AT W 1 2R I R
g 2 3w A9 W F23HE AT W 17 IETY FMUR W 9 IS MR T 2 FFEY MUR R
9. Y W H & T TWARR FA (SR 63,03,535 51,46,360 — 45,30,788 78,53,366
e ) A A (TR |
10. o= T st & B9 1,398 1,432 1,478 1,370 1,554
1. e st fiftast & =9 52 53 52 52 52
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gRfare - ‘-2

fosa 9t ot &1 gerTes faawr
1-4-2014 @ 1-4-2015 9 1-4-2016 ¥ 1-4-2017 @ 1-4-2018 ¥ feoquir
31-3-2015 31-3-2016 31-3-2017 31-3-2018 31-3-2019
1. e Sife a1l Eone A 6@ W
(F) 1 R-afvey St e a0 v J 6t 30 12 13 17 63
2. foFat 3rerml geafud favmr 3 &t — — — — —
(@) =i — — — — —
2. foreeit afyr el Hevr W 6t T
(F) 1 WR-afrsa et s qEor g 75,02,979 1,05,33,039 50,28,921 27,61,469 56,48,304
G A AR
2. St srermt wwafua fawmn 3 @t — — — — —
(@) =firea fasmr, et serett @ — — — — —
Frerm 3 &t
SIH 75,02,979 1,05,33,039 50,28,921 27,61,469 56,48,304
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qifare - =’

TG AR USSR
o Al favmr & fiso 9 aW & it @ geers faaeor

1-4-2014 ¥ 1-4-2015 9 1-4-2016 & 1-4-2017 @ 1-4-2018 @  feomit

31-3-2015 31-3-2016 31-3-2017 31-3-2018 31-3-2019
1 e s (gude) SR, ST S 720 740 835 850 8,342
2. foam Wi (3vewe) arftm fomar g — — — — —
3. o= s (39 & ST foRar 720 740 835 850 8,342
4. TS o ot e anEl 99 A wE TS 4,59,23,000 4,49,23,000 5,01,80,000 7,59,97,000 7,03,71,050
5. o o= Aoter (3849 R TR 8,271 5,678 8,229 8,861 8,342
6. TS o 9 oRae aEEl fasT /et / 6,42,75,814 8,01,00,688 8,12,27,256 5,25,44,225 8,64,40,967

@ et /R @ @ g

FEATHATAR IRE AEEI 1 6 e & ol a9 2018 - 2019 F T 9T v T |

Ae—WFR & Tl IR ¥ FRiE § THT 6w FFG A R T F FHRO TEWRER Y WA F FI F F Gl e R qAN W TEREE R
e 'R W & TN At FwE Aom fm
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gRfare - ‘&’

Y& HUSR
fosa uia aut &1 goTcHe faawor

1-4-2014 & 1-4-2015 ¥ 1-4-2016 & 1-4-2017 &% 1-4-2018 9%  fewoh

31-3-2015 31-3-2016 31-3-2017 31-3-2018 31-3-2019
1. S e w1 ™ 4,000 2,652 4,110 3,329 2,574
2. = 0 A Fe R W e T 52 (TR) 26,15,110 7,52,502 29,10,232 24,32,910 17,52,780
3. fore e ot g Iuw fooht gF (*) T T T ™ T
4. A oA TR & g 9eR ¥ O 3g @ T 185 184 184 196 196
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TR - ‘T

Ah B AISR

fasa o aut @1 Jeere faaRor

1-4-2014 9 1-4-2015 9 1-4-2016 ¥ 1-4-2017 @ 1-4-2018 & feoqun

31-3-2015 31-3-2016 31-3-2017 31-3-2018 31-3-2019
1. o= s - urea gw 720 740 835 850 750
2. foremr Wi - o= arfuw forg w0 — — — _ _
3. o= wir-o= &t sareEn &t e 720 740 835 850 750
4. A fra Awrw w1 Y 2,185 2,167 900 1915 1897
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Lpuk dk vi/kdky vi/kfu;e] 2005 dh /kkjk 4 Il%chh d virxr en.k rrkk
yiku Bkexh foHkkx] fg0 10 f*keyk I BEcfu/kr Bipuk

1. LLFk fooj.k dk;! rFk dUko;

9 vy | waffad gaar gg 39 Rui #§ <) g UKTas &1 Adalid fhar Sy |
L. folkkxh; vikdkfj ;k@depkfj ;k dh "kDr;k rFkk dUk; §
T # fafi= SRR & o wed usl &1 fJavor S gl wR 7|
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fotkkx e: foftklu Jf.ksk di dy LotNr ink dk fooj.k fuku idkj I g 4—

hHTh

g™ / o

ERELIE]

Wihd g

X BY UR

Rad ug

UE R HRIT USRI BT Hdd

1.

= 2rofi-1

%0 15600—39100+
8400 GP

1 Ug

1 Ug

& AT oigd AUl fumT # favmremer st 1M1 @

IV & forg Fgfad va srgemaie mifeRl TReR - e
A [T & |1 gaor dr o aredl & e
H TG IGET TAT FIURT BT AT GIIETOT HRAT |

SU—fa=d -1

%0 10300—34800+
5400 GP

1 Ug

1 Ug

I IS & USUN Q9T § e & 9 aRsdH
ThIPT ARTBNT & | Brafcrarege] g dh-d! AfTHRT
BH ® A0 S abHid! T forfUer eRateii o1 wRideror
HRAT BIAT & AT TAKT IRBNT / JERRBRNT Braferdl o
gaomef U HAl Bl FHY TR FUSRT Rarn Hi¥ed
AT & | 3P SIfARdd USuNY BT UTd Hal Bl
feror derr deaT Al ¥ Golg S b Ar—dref
AR T HAUTER BT TghHeldd SUANT B & Al
BT T TEET BT B |

Eldd Fa=dh
GERR!

0 10300—34800+
5000 GP

1 Uq

1Ug

ARSI I ofek U9 H UGl SMEBRT BT BRI BT |
qebilep] YAdeThl & J B4 & A dbeild] dalls o
T AT WA AT HAUTER BT e SUAN
T B AW Pl W T@A BT B M WEAK
BRI /RGN BRI A Gaomed Ui Fedl Bl
T R FUeRT oxamr AREd =1 & iR daal
PN H IU—I=EH BT FEIA PIAT AR WUSR H
U Al BT RIS BRAT | g AR HA o
YR $1 AJheradd SYANT B & AWl Bl
<G |

%0 10300—34800+
5000 GP

1 Ug

1 Ug

AU @1 JAThAC AJHA RN AEBRT BT BRI
PRAT  TJAT IAI AT BT I BRI IATGT Bl
PRA B ACRE TPd] A8 QAT qAT SU— =P
T THdl BRI W AARSH FAE o & ArR—ATS
AR T HAUTER &7 TghHeldd SUANT B & ARl
H A TG BT B | SU-FREEE B qEal drEf o
IS AATE oT| $9P AfaRed FIN-RT T HITER
BT IFHATH ST HRA & AHA DI | ST |

JeNeTh Te-1

%0 15600—39100+
5400 GP

1 U<

1 0g

& TAT oiRgd ARl fTT H TR eIl ®
IRIT JMTBRT BT BRI HRAT TN BRI BT THI TR
FIOeRT GHREd HRarT |
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HHID gg™ / &0l IJITA Wipd Ug X BY UR Read ug Ug R PHRIRA YSHR] P I
6. |30 0 (clo)-I 30 10300—34800+ 1 9g 198 — T @1 oRee AT IRET & IRAT SfSERY
5000 GP B TAT G AT HEl BT fARIeT0T qer Hel BT
YT FaRed HRal § |
7. | 310 310 (erEm)-II B0 10300—34800+ 198 198 - faamT # o el TR AF] )T, JMTERYI
5000 GP g faaRor IfeRY BT R HRAT dr ki At
H aegd WREY o & ArR—3rer o< e
TqAqT I B Sfed ST dRem enfe |
8. |3rfers U1, B0 10300—34800+ 3 Ug 3 Ug — g e 9 IREmRl &1 uddeld w7 B
SOf—1I1 4800 GP
9. | ol wera-II 30 10300—34800+ 1 UG 198 - 39 UT B USRI P fANETIE @ W S
4800 GP T TR 3MMEfed dRf AT &Il © |
10. | IR HeRISH-III %0 10300—34800+ 14 Ig 9 Ug 570G | fO9TT & HHATRGI, WUSR, qulc fdd, H&0T, <0 |0
4400 GP TAT IHI—IHT R IEfed BRI Bl FaeIRd
HRAT |
1. | BTS HAERISH / B0 10300—34800+ 17 IS 11 95 (5 6 Ug | fawrT # A= AWl agIiRd &A1, 90 A8
foft® / s 3600 GP U I P AU T BRI H AT HRAT AT FHIITA B
HTATTd AERI® B0 5910—20200+ MR TR G A B AIRTT THI—T9T R JY JEfed dr
(3413‘.&.)—111 1900 GP 3 Jq 3M*H< e |
B0 10300—34800+ W)
3200 GP
B0 5910—20200+
1950 GP
12. | Sl 7eia 30 4900—10680+ 2 Ug 2 Ug — ATSHARTIS o BRI HYA]
MR-V 1650 GP
13. | TSARITHR-III B0 5910—20200+ 198 - 108 | UG 939 R SR AT e TRl B udi
1900 GP CARCEIC I
14. | BT 7909 B0 5910—20200+ 1 9g - 198 | BT 739 N Hrf dRAr
rease—III 1900 GP
15. | UWR SYPBR-III %0 5910—20200+ 1 9% 1 U8 (argdg _— U H YANT B dlel WA UBR B RO
1900 GP AR WR) PRSI qAT 3 fAfde AGl &I UG &R |
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3200 GP

HHID gg™ / &0l IJITA Wipd Ug X BY UR Read ug Ug R PHRIRA YSHR] P I
16. | ATAH—III 0 5910—20200+ 3 TS 2 Ug 1 BIC dred el
2000 / 2400 GP
17. | 99 Fosdez—III %0 5910—20200+ 1Ug — 1 TH PHUSICR dAT FHI—FHI TR AU T B AT
1900 GP
18. | BT SHRRI-IV | %0 4900—10680+ 198 178 — Reres wH & forg woll g QR BIgal / ISeR]
1650 GP BT e / R Rpre w0 § @1 |
19. | UdR—1V 0 4900—10680+ 4 Ug 4 Ug — USRI I S dlell oi@e ARl dor gfad #al &l
1400 GP T FHAT |
20. | USRIV B0 4900—10680+ 6 Uc 2 g 495 | RPN S[F BT (AT a1 Reer & g mHl o)
1300 / 1650 GP (1 Ug 3Mmee Rerd TReRY favmT 3 fIavor o= |
A W)
21. | ABRR-IV B0 4900—10680+ 7 Ug 3Ug 495 | fouria oRERT H Aioer &
1300 / 1650 GP (1 <f® Wrf)
22. | WR—IV B0 4900—10680+ 6 U 3 Ug 3UC | gaUleld dfed UMD il H Ahls &I b
1300 / 1650 GP DT |
23. | #A—IV 0 4900—10680+ 1 9% — 195 | fourfg oRER &1 g=_=d1 &g Uil 8iR el &l
1300 /1650 GP T |
24. | = emrofi-III 0 10300—34800+ 2 Ug 2 Ug — AT, eI, Jdd g, U SEmRl Bl
3600 GP qﬁﬁwwnﬁzﬁaﬁlﬁaﬁﬂmﬁﬁwwﬁw
% YRl & 3MBR & A a1 | 96 Sidel W
e yem o & sifaRad e aRs srieraiRar
DI ABAID] AFC H FEIAT AT qAT HUSR H UTd
AT BT RO BRAT |
25. | JITANTUTA %0 10300—34800+ 2 Ug — 29 | RIS MG & GUded BT BRI bRl qAT TIh
CERINES I 3200 GP Pl AEfeT BRI AR HRA & AT AT & B
B wed KU TR &1 |
26. | STMTTUTS %0 10300—34800+ 2 Ug 2 Ug — AT & Uhded BT BRI BHRAT AT AU TR
(geon)—IIl 3200 GP B BT FART HRAT |
27. | AU (JT %0 10300—34800+ 2 Ug 2 Ug — TG AT b AP Bl PR BIAT AT
)11 3200 GP |Y T S B FIRAT HIAT |
28. | SIPANTUTA (HIAN)—III | 30 10300—34800+ 1 9% 1 9% — HAF WRIT & UdeTd Bl BRI BRAT qAT AU T

B BT IIRYT HRAT |
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HHID gg™ / &0l IJITA Wipd Ug X BY UR Read ug Ug R PHRIRA YSHR] P A
29. | STMTTUTS %0 10300—34800+ 19 — 198 | UM WRIT & UUEd Bl BRI bRAl Tl Hlad
(11— 111 3200 GP FT B AN FdTa @ ffaRed fawrm & aoie
Pl AFCI HAT_|
30. | WED SFJURTATS %0 5910—20200+ 2 Ug — 2 US| AJUNIUTA (310F10) DI UAAETTT & DRI H HBIC
(@R TSt 111 3000 GP AT TAT ICT% BT AT BRI B aRerd HRAT |
31, | ¥B™e  JAFENTUTA | B0 5910—20200+ 2 Ug 2 Ug — AT (J&UT) I UIAeAU & Bl H HERIC]
(geon)—111 3000 GP AT TAT % DI IMEfed B Bl FIRTd HRAT |
32. | WERD AJHNIUTE %0 5910—20200+ 2 Ug 2 Ug — JMTTATA (40 90) I UJAY & BRI H AR
(qxh g=re)—111 3000 GP AT TAT TH BT MEfed B BT FARAT HRAT |
33. | EUIH (3R B0 5910—20200+ 1 09 1 U9 — R AT T faaRal g1 fhd T v feiilRa
ot —111 2400 GP D & SIFAR TUET BRAT TAT Jiad HAl B
SINGRECASGIN
34. | OTh (Ggon)—III 0 5910—20200+ 1 Ug 1 Ug — e U TT ifhic IMERN & Wh &I STe
2400 GP (TR TAT & Hedl Dl AT [ebTeAT |
35. | WU (JID %0 5910—20200+ 1Ug 1 9% — Tie’ UE AT SifhiIe UGl & WIh Bl Scdrad
ger)—111 2400 GP (YpTRT T2l &l Hedl Dl AN (bl |
36. | SU drre—IIl %0 10300—34800+ 1 9g 19g — g% ST BRI PHI GAdEOr Tl Ul bl A
3200 GP SETRI & A1 AHGT AT |
37. | 9897 e a1l | B0 5910—20200+ 2 Ug 2 Ug — qrer B DT G HRAT TAT T <2 & Ul
3000 GP IR G |
38. | @rae—IIl %0 5910—20200+ 8 Ug 2 Ug 6 UG | GBI & drad Bl BRI HRAT 9AT Yl AN G
2800 GP
39. | HEmEe—III %0 5910—20200+ 2 Ug — 298 | i~ JUT B YO AR bRl
2400 GP
40. | gfcrarere—I11 %0 5910—20200+ 6 Uq 3 Ug 3US | drEdl b WS Uid UGhR dred Dl BRI BRI
1900 GP
41, | 3R Arord—II1 %0 5910—20200+ 46 US 12 g 34 U | 3USH qorT fe=al AR § &R A P T PR
2400 GP HT qAT &I 7 HeX TIR HRAT |
42. | U9 TS HBiTH—III | %0 5910—20200+ 1 0g 108 — I gHR P ST qAT qIiST AAN B AT
2400 GP AT |
43. | B Hof® B0 5910—20200+ 198 1 9g — T UPR & Soldeldd dl Soidei=idh SUBRUN Bl
soracTdmaA—I11 2400 GP AT el Al ST &I UTeR Allg A& HReT |
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1900 GP

HHID gg™ / &0l IJITA Wipd Ug X BY UR Read ug Ug R PHRIRT YSHR] P A
44. | AET STeR—II1 B0 5910—20200+ 4 UG 1 9g 3Ug AT G 79 R BRI BT
2400 GP
45. | HIFT GUR BRI | B0 5910—20200+ 19g 1 9g — AT FuR BIRET AT IR BRI HRAT
2400 GP
46. | HHT BRI 30 5910—20200+ 8 Uq — 8 Ue | HMI IR HMHF TR BRI HIAT dl Hfed &l
1900 GP S g 2=l | Srsr |
47. | aRS I ATAd—III | 0 5910—20200+ 15 O¢ 15 Og — ied g 3fcHfed Reivexk #9fHi &I =T der
2400 GP UGURI Bl BR PRk fifer g F=RT 7=l &
A BT 9 9 BT A1RY |
48. | BfTse I AMAD—III| B0 5910—20200+ 10 UE 2 Ug 8 Uq oied g JfcHfed Ricivexk qEl &I I oI
2400 GP UeURNT ®l BR dhoR fifer g =Ry #weiHi @
A BT 9 9 BT 1Y |
49. | gSetHA-1II 30 5910—20200+ 4 Ug — 4 Ug | wied T oifcifcd Rictvsx #efEl &1 el e
2400 GP USRI &l BR dhoR fifer g =Ry #wefH o
A BT 9 9 BT A1RY |
50. | 9AR BSHY B0 5910—20200+ 12 U§ 12 O¢ = I UBR Bl qrsfST 7T BT AT d g
AIeR—II1 2400 GP PR B B AIRIF BEST B FIRITTAR
YT |
51. | agsR—III 30 5910—20200+ 27 Ug 26 UG 1 9¢ | 9 UPR BT g9 BRI HRA]
2400 GP
52. | 3T ffUex—III B0 10300—34800+ 16 UG 15 Ug 19¢ | 3ec Bs T J9 IffHic TMHA, BR HoR ffeT
3200 GP Al R BRI AT TAT D GG BT Yol
TR AT |
53. | HERT Mer—III B0 10300—34800+ 198 1 9g — PR 9 dRg 9 et @ SffaRad
3200 GP Tfeq / aifvifed, R ARET TIR HRAT |
54. | "o (F=oT) %0 5910—20200+ 2 Ug — 208 ||l UBR Bl fUFET dor arsfST wIMEl @l g
U111 1900 GP TAT IG—IETT HRAT |
55. | HHAP (Fetdglidd) %0 5910—20200+ 2 Ug — 2 Ug T TPR & soideidbd ol SAdel-h SUDBRU Bl
SO7—1I1 1900 GP AEA Tl HIAl SIS B R Wy ddb
DRAT |
56. | dRUR Svfi—I11 %0 5910—20200+ 1 9g — 198 | GEUMerd Bl WAl gl H PRI Bl BRI
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HHID gg™ / &0l IJITA Wipd Ug X BY UR Read ug Ug R PHRIRA YSHR] P I
57. | forem anféwe 30 10300—34800+ 2 Ug 2 Ug — A ®F H IR [N DI YRS BT B, TS SIS
of—111 3200 GP TAT ey IS B gAY |
58. | Tells <aTd 3BT B0 5910—20200+ 7 Ug 7 US — AP AT TR fSHaT BT B, THIS, AT d
oN—111 1900 GP JeR aFr dor 73iF ifUexl @& WErar &RAr
B
59. | BTSXHT AT B0 5910—20200+ 5 Ug 1 9g 4 Ug | 3ffpdc IRl Bl e 7 T § AT
ON—111 2400 GP HRAT |
60. | fedeuR Fofi— 30 5910—20200+ 1 Ug — 1 9g | 3ffhdic &N fhew @ fSAfeqsT dem $#RT 3fiex
1900 GP B QR WErdl Bl Al |
61. | STh WH Ife~Sc B0 5910—20200+ 1 Ug — 1 9€ | 3fhic IR B fhed dI AlfST dl Sb woH &
ON—111 1900 GP JUBRTI BT G-I qAT DHRT 3Ty &1 FradT
HRAT M |
62. | U9 Tu™l &ofi—m %0 5910—20200+ 32 Ug 13 Ug 19 U8 | 95Xl DI g 18IS H HSRIAT BRAT ol BlfesT,
1900 GP (1 arga iefr, MU sa@e |
YN UR)
63. | ™ic HPHR AN 30 5910—20200+ 2 Ug 2 Ug — Apde fUfeT w3 & forv wic 9 1, Ue <
2400 GP TAT IR I b Hfed g qlo v uifsifed wiel &
USRI dorr fSafewr sanfe |
64. | JAIWIRR ATHAHT 30 10300—34800+ 198 1 Ug — ATHAC NG & IR BRI Bl GG qAT B
of—111 3800 GP BT o s &1 g axar |
65. | 3} Hofi—I11 30 5910—20200+ 15 Ug 1 Ug 14 g | ofex U9 9e=HAl & e 79+ aom™ | gerad
1900 GP BT dAT FAHT BT T T I FBIS HRAT 5TT |
66. | dTSIST HINT 3fe~sc | B0 4900—10680+ 13 Ug 2 Ug 11 US| AISIST AEYH 3Tc~sc @l SICT HIVSKIING & AT ©
’;;ﬁ—w - 1300 / 1650 GP - — S -
67. —1v B0 4900—10680+ 11 Ug 2 Ug 9 Ug AR BT R0l IRGIST |
e 1300 /1650 GP (1 <f® W) far ST ® aen SHe R T TR, w9 /3
U9 &1 A7l BT faurT & A= YveRi 9 SeMT aen
IO # IR AGTGRl BT B HRAT SR |
68. | BICI TIRU™CY 0 10300—34800+ 10 Ug 9 Ug 198 | PR & SUR FHU TRUART BT BRI HAT
3ifuex #rofi—mn 3200 GP (1 arge S |
YR WX)
dy tM - - 365 1In 197 In 168 1n |2 1n nfud oru 1j] 8 In vuclk vk/ikkj 1]

rrkk 04 in vkAV 1kl ij Hj g3 gA
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1. ifrc)rk ,o ifjofk.k gr fu.k;kRed 1fd;k d fy, viukb xb fof/k ,0 ek/;e ¥

LLFkkRed <kpk o ek/;e

[aN o
HIAAI {2l Helad

!

srfeReaa qreg Afa Agrean
CENIERSICE)
=
9T
v
y
TRTNAfG STHIT THIDT SIFHRT
A 4 l
v 4 v l l
TERD (=P Jrefleres Fe—1 AT AR SERCREPE G E) TS Fa=ad (ifedc)
(ere) (crm)
4
v v v v
aferd (o) | | erefiers Ts—-11 e Ts—11 e et [ wa 11 SMARERR SThe
(UsR) (=)

v \4 v \4 v
STIHTTATS ERCINEIC ERCIEEIG J& drere | | STgERTaTe
(1) SENEIED) (F=) (G ) GRAED

o o &1 ufshar | 59 f39RT 9 s, gaor 9 oRad Arnll f[aMnTens, U
qa0T UG i@ Pl BIITCTITeds, 9RT JARHRI () DI TR0 Td (IR0 AR |iivd faam
g fegd Us—I WU UK b B B @G IR ©| 99 SENed g udes,
U—3FUT RN b PR B @G BRI & | AR w0 H 39 fG9RT H o o1 @1 ufebar Saa
3TIHH AR Bl TAH 8 TN 6 & B & Uiy I99a T UeNy Sorer € |

v. dk;! fu'"tknu gr fuf*pr ekin.M §

S e 7 39 favmT & <1 9mil § fawifog fsar T g | wemaie vRT @@ adHra
9RT | URIEe AN Bl IR A= eansil MU= 2, HUSR I, ofkdT 9IRdT, &0 RAT ool
ored AT ear | faTiora fear T g | ifeRaAt / wHenRAT gRT o1e Bl &l e drafery
e # 3 yraumTgaR R ST € |

Th-Tp] |IT DI W1 P LRIl § 9o fhar war 8 S 728 enrofl wman, |iF7 oy, 3fer
AT TRET, B9 31eR ATod RAT, ara W], ofex U J&oT REl, |09 9RdT qef ifhde qaoT
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T (S¥h ST YHIR RG], HART IMET, IS BA 9 oic HiBT IARAN) | dh-id! STABRT / HHAm
3o BT BT FTeH f9RT gRT T8 @1 T8 AfdawTd / Hei= &1 Uiy 3R &_d © |

39 fouTT & Aftd 989y gRT darferd oikgd AR #al BT $hd 5T SR of@ Il a3
|y @1 fReral g e orgaR fhar ST @1 7 |

fRT M= AR R v e (e 9 Oe) gRT Sdifeld | @1 o SR
ST 2 | Al AHA! STTHNTUTAl, H% STyl defl IU—1a=id (JEUT dol oiwd) 9 gerd o
o ¥ Uge ford Od £ | Maedi R Al Riderdl @l dod f §gaa o o g @ oIl § |

v. fu;e] fofu;e] funk] fu;ekoyh ,o vitky[k tk folkkx e gt vFkok bud fu;U=.k ;k bld
depkfj;k Fjk dk;k d fu"tknu gr 1;kx fd; € jg gt
Rt & frares # FrAfaRad vael, FEl, sifveral, ewl der awmaterl &1 iR /
€T T STl @
(1) g&o1 Ud ofas |rrll fFraHTaett
PO el g g faen
GO 9 O AT BT FRId RITAT IReR
AR @ BT AR
IR ISR (TR AT AT )
T HHATRGT BT aRSAT T2
68 SIfOTl & Wil Ud yar=fa s
do o THO, g Howl, o W0 THO (HUsdc) weol 1964, S0 W0 THO U= Fool,
o ¥io THo UUS ¥ o Y0 meul 1965 TAT Telo <10 0 wov] |
) f2o "o fa<ira frm, w119 11
(10) TWHO 3RO YO (R0 UIE 19 IV
(11) #fswer giaem fFram g o 9lo THo wosl
(12) f20 o WRER | THI—THI W YRS a1 o el & frm dorr fadw

vi. nLrkotk dk fooj.k €tk folkkx ei gi ;k bldi fu;U=_k e gk ¥

fRT & e FereafeTRad Hecayol ARG, TS TIT IIORER &

1) SRR qAT XAl IR

HHATRIAT DI AR T AfFAITT TR

PIC DAl I FHEfRIa TRaal

g AT Jel B WX W ARRg AR

9 faMTT g1 o faw, aref der fml g7 farg U qeor & wwafRra ARaw
AT MUSR &I fAfd UeR & 7ef @ TRIg Fr TRt

faf=1 woeRT & THEfRT Wie e
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vi.  fdlh uhfr dk cuku ;k dk;kflor dju gr ykd InL;k d Bk fopkj&foe™k di BEcU/k
el dkb fooj.k gk rk &

I 9 fourT | 9RfRd 8§

vl ckM@dkfly] defV;k ,o vU; fudk; @ IHkvk dk xBu felei nk ;k nk b vi/kd 0;f0r
ijke*k gr “kfey gk rFkk budh cBdi ykxk di fy, [kyh gk ;k cBdk dh dk;okgh
ykxk dh 1gp e gk ¥

9 39T &1 959 B FAR ARGRI [G9ET, drsl, FFRrl e faafdeneral &1 gavr qoin o
AR 7RI ®F AT BT GRT BRAT & AT faOMTT AR A T 9 A8l BT a7 gaferly 9 drs Al

HHS DI I DI AIHAT © TAT 7 B AN H 96D B I Dl JMAIIHAT & |

ix. folkkx di vi/kdkfy;k ,o depkfj;k dh funif kdk §
$HPT faaxor Sa URT (i) # four mar g |

x. iR;d vikdkjh ,0 depkjh jk fy sk thu okyk ekild ikijIfed rFik fuse i.kkyh b

39 faumT # faf=t sl & el @ Jaae &l &IRT Sad W7 (1) # faar T 2

x1. 1R;d ,Tklh dk ctV vkcVu ftle IHh ;ktukvk dk fooj.k rFk 0;; 1Lrko o vkgj.k
dh fjikV. tk curh g ¥

goIc 9 g BT [4aR0T g5 F0 3 WR ey T © |
xi. minku dk;@ek di fu"iknu dk rjhdk fele: ykikikkfx ;k dk fooj.k /kujkf*k Bfgr &

T & IS SUSH BRIBGH /AT T8l B |
xur  fj;k;rk dik=k dk fooj.k 4

AN Rl 7 |
xiv. byDVkfuDl rjhd I bpuk miyC/krk ckji b

HHATRAT BT SATd—ATHIS A
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xv. ykxk@ukxfydk dh Dfo/kk d fy, Bpuk 1klr dju gn iLrdky; ;k okpuky; dk
iko/kku gk rk midk fooj.k ftle: le; dk fooj.k Hkh gk b

I8 f¥TT o SHaT | WY aeR el BRAT © | TR ¥ FRiad @, dnll gRT TR,
QA G ATDHRI /FeR—Db Alh GAT MABRT F YT Bl ST Febell & oidl b -1 78 F=AT (XVI)
¥ quie ¥ |

xvi.  ykd Bpuk vi/kdkfj;k di uke] 1nuke ,o vU; fooj.k |

YIS STABRI, Sllch AT SMABRT TN HID Aleh AT SMABRT BT fdaror

0 W0 BRI CODIRDIRGI] BT GIATY H0

1. s Golld USIal, SMS.UTH. | g&ol o o+ Al a9, 2830378
IRREED feATae g<er, RMer—171005.
3TdTel TR |

2. | S AR GRR) | gEU 9T od Al W, 2830380
IU— R, feArae uqer, RMem—171005.
QAT T ARTHRY |

3. | SRl g oM, e T o AUl W, 2830381
HERId Fa=d (eRa), fenTarer ucer, RMeT—171005. (Extn.-24)
FERID Tlch AT BN |

xvi. ,/Ih vU; dkb Bpuk fEldk fooj.k gkuk pkfg, rFkk mBd 1*pkr bRdk gj o'k vixM
1dk"ku ¢

_QH_
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PREFACE

The Department of Printing and Stationery is working under the Printing and Stationery Manual.
Controller is the Head of this Department. This Department is situated at Ghora Chowki, Shimla-171005
on the National High Way 22 and its premises is spreaded over 22 Bigha 19 Biswas land. This
Department consists of two main branches viz. Printing and Stationery. This department has been
established to cater the printing jobs of all the Departments, Boards, Corporation, Autonomous bodies
and Universities etc., to supply stationery articles, different forms and to distribute Government
publications. In the way of modernization, the Government Gazette is being published by this
department on the internet as E-Gazette w.ef. 01-08-2007 and the notifications issued by the
Government can be seen on website rajpatrahimachal.nic.in/default/aspx. The Department has published
265 issues of E-gazette during the year 2018-19 and printed 6,91,791 copies of Giriraj weekly and
distributed to Government departments and subscribers. In addition, this department is also print
magazines like 'Him Prastha' and 'Vipasha' which are published by Public Relation Department and Art
and Culture and Language Academy. The stock of stationery items, list of standard forms and the list of

Govt. Publications available for sale can also be seen on departmental website http.//hp.gov.in/pns.

Printing and Stationery Department has a sanctioned strength of 365 posts, out of which 183
posts are filled on regular basis, 2 on daily wages, 8 on contract basis and 04 on outsource basis and

remaining 168 posts are lying vacant.

This department is switching over in phased manner completely from Letter Press technology to
Offset technology besides this, old technology does not vanish; it is under the special attention of the
department. The multicolour printing work is being done on Offset technology and to improve printing

quality screen printing is also being used.
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MAIN FUNCTIONS OF DIFFERENT SECTIONS/STORES OF THIS
DEPARTMENT
OFFICE

The total sanctioned strength of officials/officers of ministerial cadre in Printing and
Stationery Department is 73, out of which 27 posts are lying vacant. A total of 23480 letters were
received and 16070 letters were despatched during 2018-19. 20 Nos. applications have been received
under R.T.I. Act and 20 disposed of within prescribed limit and its detail is placed at Annexure-'A’".

PRESS

The total sanctioned strength of Press (technical cadre) in Printing and Stationery is 292
consisting of 48 different categories, out of which 151 posts are filled whereas 141 posts are lying
vacant. The post of Assistant Controller (Offset) is vacant, due to this the supervisory work is suffering
badly. Similarly the approximately 135 posts are lying vacant in different lower rank categories and the
department is facing much difficulty to run the work smoothly on machines and different branches. The
details of sanctioned, filled and vacant posts of office and press is shown at Annexure-'B'.

The urgent time-bound jobs, which could not be executed in this Department were entrusted to
outside Presses for early execution. The detail of works executed in Govt. Press and Private Presses in
last five years is shown at Annexure-'C-1' and 'C-2".

STATIONERY STORE

This branch is situated in Administrative Block and maintains the account of sale and
purchase of Stationery items. For the purchase of all kinds of Stationery Articles, the e-tenders are
invited through advertisement in the leading Newspapers of the country. After that the samples are
appproved by the State Stationery Selection Committee. There are 3818 indenting officers throughout
the State who are authorised to demand stationery articles as per need of their offices. Printing and
Stationery Department buys approximately 81 stationery items and stores them in stationery store before
supplying as per indents. The Government has decided on 22-8-2008 that the annual contract for the
purchase of typewriter and duplicators will not be done in future and the old unserviceable typewriters
and duplicators condemned/auctioned by the district level offices. A detail of last five years work of this
branch is shown at Annexure-D.

PRESS STORE

Approximately 700 items are stocked in this store which includes all kinds of printing paper
inks, spare parts of different machines and other allied articles which are supplied to various sections of
this Press as and when required.

BOOK DEPOT

Various Government publications like Acts, Gazettes, Indian Law Reports and Codes etc. are
stored in this depot and supplied to Government offices as well as to general public. In the Book
Depot there are 196 types of publications stored and during 2018-19 the publications to the tune of
Rs. 17,52,780 have been sold. Books are also sold to authorised agents of this department allowing them
25% commission on sale price, for further sale. Detail of last five years work of this store is shown at
Annexure- 'E".
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UNIVERSAL STANDARD FORMS STORE

Approximately 79 kinds of universal standard forms are printed and kept in this store for the use
in all Government departments and supplied to 750 Indenting Officers in the Pradesh. The detail of work
of last five years is shown at Annexure-'F'".

DEPARTMENTAL FORMS STORE

In this store, printed material of departments like forms, registers and reports etc. is stored and
supplied from time to time to the Indenting Officers as per distribution lists received from the
concerned H.O.D's.

CONSTRUCTION OF RESIDENTIAL COLONY

To provide residential accommodation to the officers/officials 3 Type-IV sets, 20 Type-II and 15
Type-I sets have been constructed within the departmental complex. All sets allotted to officers/officials
of this department. Three sets of Type-III have also been purchased from the H. P. Housing Board and
allotted to the employees. 3 old type-II qgtrs. are also allotted to the employees. The construction work of
six sets of Type-I is going on but the Hon'ble District Court has stayed the construction work.

SAFETY MEASURES

In order to safeguard the Government property, the Department has deployed total 10 Home
Guard Jawans including one Guard Incharge besides 2 regular Chowkidars and 2 Safai Mazdoor for a
round the clock vigil. Keeping in view the fire hazards, this department has established fire hydrants in
the departmental complex in addition to fire extinguishers and sand buckets as a safety measure.

TRANSPORT FACILITY

This department has two light vehicles viz. one with the Head of Department and the other was
kept in general pool to carry cash to the Treasury and bank as huge amount is deposited on day-to-day
basis. This vehicle was also being used by other officers for discussions/meetings with other
departments as and when required.

DETAILS OF BUDGET AND EXPENDITURE

During the year 2018-19, there was a Budget provision of Rs. Nil under Plan and
Rs. 29,04,18,291 lacs thousand under Non-Plan. The detail of quarter-wise expenditure incurred during
2018-2019 is as under :—

First Quarter Second Quarter Third Quarter Fourth Quarter Total
1-04-2018 to 1-7-2018 to 1-10-2018 to 1-01-2019 to
30-06-2018 30-9-2018 31-12-2018 31-03-2019
Plan Nil Nil Nil Nil Nil
Non-Plan 7,46,73,694 8,38,54,605 6,83,24,197 6,35,65,795  29,04,18,291

In addition, this year the total cash receipt of Rs. 11,29,98,923 was received from various
departments and deposited in the State treasury by the department.
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MODERNISATION AND TRAINING

With a view to modernise the Himachal Pradesh Government Press, Shri A. K. Sinha, Joint
Director, Govt. of India, New Delhi was invited for conducting a fresh study and to recommend
measures for modernisation in Press of this Department. The study report has been received and a
comimittee was constituted to prepare the proposal of modernisation of H.P. Govt. Printing Press. The
committee has submitted its proposal and the department has sent detailed proposal to the Govt. on the
basis of proposal prepared by the said committee alongwith Action Plan/Road Map for approval and the
same is under consideration at the Govt. level.

SPECIAL ACHIEVEMENTS

During 2018-19 the department took up additional printing jobs with a view to increase its
revenue receipts. The printing work of Boards and Corporations is also executed in the Govt. Press. This
year the cash receipt of Rs. 5,15,90,045 is collected from various non-indenting officers and deposited
in State treasury i.e. addition to the other assigned departmental budgetary work. Government Gazette is
being published on internet as E-Gazette for which National Award for e-governance 2008-09 has been
given by the Government of India. In addition, this department has launched its website during 2008-09
which is available on Govt. website.

RECRUITMENT AND PROMOTION RULES

There are total 365 sanctioned posts in the cadre strength of this Department concerning to 68
different categories. The recruitment and promotion rules of 2 categories i.e. Controller and Section
Officer (Accounts) are not required to be framed by this Department being ex-cadre categories.
6 amendment proposals are under consideration at the level of Government. No amendment in the
R & P rules of 5 categories i.e. Addressographer, Mono Caster, Compositor, Conductor and Mono
Operator is required to be done as no post of these Categories are being filled by this Department and
decision in this regard has been taken in Secretary level meeting of Efficiency in Administration held
on 05-02-2011.
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ANNEXURE-'A'

OFFICE
Year 1-4-2018 to 31-3-2019
Total number of letters received .. 23480 Nos.
Total number of letter issued .. 16070 Nos.
Total number of E-Gazette .. 265 issue
Number of Pages Published in E-Gazette .. 9652 Nos.
Number of Applications received/disposed of under R.T.I. Act. .. Received Disposed

20 Nos. 20 Nos.
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The position of the representation which has been given to the Scheduled Castes/Scheduled Tribes Employees in the Printing and Stationery Department

ANNEXURE-'B'

S1.No. Name of Cadre Sanctioned Representation Posts filled in by Posts filled in by direct Total No. of Other Vacant Remarks
Post of Scheduled promotion during the year recruitment during the year Scheduled Castes/ upto posts
Castes/Scheduled 1-4-2018 to 31-3-2019 1-4-2018 to 31-3-2019 Scheduled Tribes 31-3-2019
Tribes upto Scheduled Castes/ Others Scheduled Castes/ Others represented on
31-3-2018 Scheduled Tribes Scheduled Tribes 31-3-2019
1 2 3 4 5 6 7 8 9 10 11 12
1. Controller 1 — — — — — — 1 _ _
2. Deputy Controller 1 — — — — — — 1 _ _
3. Asstt. Controller (Printing) 1 — — — — — — 1 o —
4. Asstt. Controller (Stationery) 1 — — — — — — 1 . _
5. Superintendent Gr.-1 1 — — o — — — 1 — _
6.  Section Officer (Acctts.) 1 — — — — — — 1 — _
7. Superintendent Gr.-II 3 — — 1 — — — 3 — —
8. PA. 1 — — — — — — 1 — —
9.  Sr. Assistant 14 3 — 1 — — 3 6 5 —
10.  Jr. Assistant/Clerk 17 — — — — — — 11 6 5 posts filled on
contract basis and 3
posts filled up on
outsource basis.
11.  Duplicating Machine Operator 2 2 — — — — 2 — — _
12.  Addressographer 1 — — — - — o _ 1 _
13.  Franking Machine Attendant 1 — — — — — — — 1 —
14.  Paper Issuer 1 o — — — — — 1 — posts filled on
contract basis.
15.  Driver 3 1 — — — — 1 1 1 —
16.  Bus Conductor 1 — — — — — — — 1 _
17.  Office Duftry 1 1 — — — — 1 — _ _
18.  Packer 2 — — — — 2 2 _ _
19.  Peon 2 — — — — 2 — 4 01 post filled on
outsource basis.
20.  Chowkidar 7 — — — — — — 3 4 one post filled on
daily wager
21.  Sweeper 6 1 — — — — 1 2 3 —
22.  Mali (Gardener) 1 — — o — — — _ 1 _
23.  General Foreman 2 — — — — — — 2 _ _
24.  Section Holder (Composing) 2 — — — — — — — 2 _
25.  Section Holder (Printing) 2 1 — 1 — — 1 1 — —
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2

11

12

26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

40.

41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.

Section Holder (Binding)

Section Holder (Mono)

Section Holder (Computing)

Asstt. Section Holder (Composing)
Asstt. Section Holder (Printing)
Asstt. Section Holder (Binding)

Computer (Composing)
Computer (Binding)
Computer (Printing)
Head Reader

P. O. Reader

Proof Reader

Revisor

Copy Holder

Compositor

Press Head Machanic

Head Machanic Electrical

Mono Operator
Mono Super Caster
Mono Caster

Senior Machineman
Junior Machineman
Tradleman

Ware House Operator
Binder

Offset Operator
Camera Operator
Mechanic (Printing)
Mechanic (Electrical)
Inkers

Press Duftry

(o N S B N S

46

15
10

12
27
16

w N

34

2 on contract
basis.
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2 3 4 6 9 10 11 12

57.  Photo Type Setter Operater 10 1 — 1 8 1 1 on contract
basis.
58.  Binding Machine Attendant 13 2 — 2 — 11 1 daily wager
59.  Press Mazdoor 11 — — — 2 9 1 daily wager
60.  Carpenter 1 — — — — 1 —
61.  Litho Artist 2 — — — 2 — —
62.  Fly Boy (Offset) 7 2 — 2 5 — —
63.  Feederman (Offset) 5 — — — 1 4 —
64.  Developer 1 — — — — 1 —
65.  Dark Room Attendant 1 — — — — 1 —
66.  Overseer Offset 1 — — — 1 _ _
67.  Plate Maker 2 — — — 2 _ _
68.  Asstt. Controller Printing (Ptg. Offset) 1 — — — — 1 —
Total 365 45 13 42 155 168 183 Regular, 2

Posts filled on
daily wage basis, 8
on Contract basis
and 4 on outsource
basis.
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ANNEXURE-'C-I'
GOVERNMENT PRESS
COMPARATIVE DETAILS OF PREVIOUS WORK LOAD OF FIVE YEARS

1-4-2014 to 1-4-2015 to 1-4-2016 to 1-4-2017 to 1-4-2018 to Remarks
31-3-2015 31-3-2016 31-3-2017 31-3-2018 31-3-2019
. No. of jobs brought forward from the previous year 416 316 270 341 354
. No. of jobs received during the year for printing 2507 3143 2,751 2,589 2459
. No. of jobs printed during the year 2607 3189 2,680 2,576 2405
. No. of jobs carried forward for the next year 316 270 341 354 408
. No. of pages published in E-Gazette 7,442 9,200 8,902 11,656 9,652
. No. of impressions printed 6,61,51,740 6,54,02,539 5,10,09,245 6,14,33,648 6,55,67,009
. No. of consignments of printed material despatched through invoices 3,135 800 516 700 750
8. Total No. of technical workers including supervisors at the 175+16+2 166+16+2 196+2+17+2 190+3+9+5 146+1+2
close of the year. 16 on contract basis+ 16 on contract basis 2 Daily Wager 3 Daily Wager 1 Daily Wager
2 Daily Wager 2 Daily Wager 17 contract basis 9 contract basis 2 contract basis
9. Total amount of over-time paid during the year (Rupees) 63,03,535 51,46,360 — 45,30,788 78,53,366
10. Total No. of pages Printed in Giriraj 1,398 1,432 1,478 1,370 1,554
11. No. of Issues of Giriraj printed 52 53 52 52 52
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ANNEXURE-'C-IT'

COMPARATIVE DETAILS OF PREVIOUS FIVE YEARS

1-4-2014 to 1-4-2015 to 1-4-2016 to 1-4-2017 to 1-4-2018 to Remarks
31-3-2015 31-3-2016 31-3-2017 31-3-2018 31-3-2019

1. No. of jobs got entrusted from outside presses :
(a) Non-Commercial :

(i) Payment of which was made by the Printing 30 12 13 17 63
and Stationery Department.

(ii) Payment of which was made by the concerned
Department.

(b) Commercial :
2. The amount which was spent on outside printing :
(a) Non-Commercial :

(i) Payment of which was made by the Printing and 75,02,979 1,05,33,039 50,28,921 27,61,469 56,48,304
Stationery Department

(ii) Payment of which was made by the concerned
Deparatment

(b) Commercial Departments, payment of which was
made by Local Bodies.

Total .. 75,02,979 1,05,33,039 50,28,921 27,61,469 56,48,304
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ANNEXURE-'D'

STATIONERY STORE
COMPARATIVE DETAILS OF PREVIOUS FIVE YEARS

1-4-2014 to 1-4-2015 to 1-4-2016 to 1-4-2017 to 1-4-2018 to Remarks
31-3-2015 31-3-2016 31-3-2017 31-3-2018 31-3-2019

1. No. of indents received 720 740 835 850 8,342

2. No. of indents cancelled or returned — o — — —

3. No. of indents complied with 720 740 835 850 8,342

4. Cost of Stationery articles purchased 4,59,23,000 4,49,23,000 5,01,80,000 7,59,97,000 7,03,71,050

5. No. of invoices issued 8,271 5,678 8,229 8,861 8,342

6. Cost of Stationery Articles supplied to the Departments/Boards 6,42,75,814 8,01,00,688 8,12,27,256 5,25,44,225 8,64,40,967

Local Bodies/Corporations etc.

All possible efforts were made to purchase stationery articles in accordance with the requirement during the year 2018-2019.

Note.— As per Government decision due to all work of typing done by computers therefore no any requirement to purchase typewriters in future and old typewriters condemned /
auctioned by the district level offices.
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BOOK DEPOT
DETAIL OF SALE PROCEED/STOCK OF PREVIOUS FIVE YEARS

ANNEXURE-'E'

1-4-2014 to 1-4-2015 to 1-4-2016 to 1-4-2017 to 1-4-2018 to Remarks
31-3-2015 31-3-2016 31-3-2017 31-3-2018 31-3-2019

1. No. of Cash-Memos issued 4,000 2,652 4,110 3,329 2,574

2. Amount of counter sale (Rupees) 26,15,110 7,52,502 29,10,232 24,32,910 17,52,780

3. Cost of books sold on Credit (Rupees) — — — — —

4. No. of publications stocked for sale 185 184 184 196 196
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ANNEXURE-'F'
UNIVERSAL STANDARD FORMS STORE
DETAIL OF INDENTS/INVOICES HANDED IN PREVIOUS FIVE YEARS

1-4-2014 to 1-4-2015to  1-4-2016 to 1-4-2017 to 1-4-2018 to Remarks
31-3-2015 31-3-2016 31-3-2017 31-3-2018 31-3-2019

1. No. of indents received 720 740 835 850 750
2. No. of indents cancelled or returned — — — — —
3. No. of indents complied with 720 740 835 850 750
4. No. of invoice prepared 2,185 2,167 900 1,915 1,897
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Information of Printing and Stationery Department required under
Section 4 (1) (b) of the Right to Information Act, 2005

(i) The particulars of Organisation, Functions and Duties :
Please see background and preface.
(ii) The Powers and Duties of its officers and employees :

The total sanctioned strength of staff, power and duties of different categories in this
department are given on next pages.
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DETAIL OF CATEGORIES IN THE PRINTING AND STATIONERY DEPTT., H. P., SHIMLA-5

SL

Category of post/class

Payscale

Sanctioned
strength

Filled in

Vacant
Posts

Duties of incumbents working against the post

Controller Class-I1

Rs. 15600-39100+
8400 GP

1 post

1 post

To act as H.O.D./appointing and disciplinary
authority for Class-III and IV employees of the
Printing and Stationery Department, Liaison with
Government and all departments and general
supervision of the Department.

Deputy Controller
Class-I

Rs. 10300-34800+
5400 GP

1 post

Ipost

The incumbent of this post is the next senior most
technical officer in the department. Being Head of
Office—Technical Officer he is to supervise all the
technical and ministerial branches of the Govt. Press
and to ensure timely printing of all Govt./Semi Govt.,
other local bodies printing jobs, maintaining
inventory and inspection of supplies, to advise on
technical matters, optimum utilization of man
power/machinery etc..

Asstt. Controller
(Printing) Class-I

Rs. 10300-34800+
5000 GP

1 post

1 post

To act as Branch Officer in the Letter Press wing of the
H.P. Govt. Press Head of the supervisory staff of
Technical side and to provide technical guidance, to
assist the Deputy Controller in technical work. To
inspect the items received in the stores, maintaining
inventory of general store, to ensure timely printing of
all Govt./Semi Govt. and other local bodies printing
jobs, optimum utilization of man power/machinery etc.

Asstt.Controller
(Ptg. Offset) Class-1

Rs. 10300-34800+
5000 GP

1 post

1 post

To act as Branch Officer in Offset Section and to
supervise the work, monitoring of progress and to
tender technical advice, to assist the Deputy
Controller in technical work to ensure timely Pinting
of all Govt./Semi Govt. and other local bodies
printing jobs, optimum utilization of man
power/machinery etc.

Superintendent Grade-I

Class-1

Rs. 15600-39100+
5400 GP

1 post

1 post

To act as Branch Officer in the Administration
Branch of the Printing and Stationery Deptt. and
ensure expeditious disposal of work.
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Sl. | Category of post/class Payscale Sanctioned Filled in Vacant Duties of incumbents working against the post

No. strength Posts

6. | Asstt. Controller Rs. 10300-34800+ 1 post 1 post — To act as Branch Officer in the Stationery Branch of
(Stationery). 5000 GP the Deptt. to inspect the stationery items received in

the stationery store.

7. | Section Officer Rs. 10300-34800+ 1 post 1 post — To enforce fiscal discipline in the Department, to
(Acctts.) Class-II. 5000 GP work as D.D.O., to tender advice on financial matters,

budgetory control and checking of expenditure etc.

8. | Supdt. Grade-II Rs. 10300-34800+| 3 posts 3 posts — Supervision of different sections of ministerial and
Class-II 4800 GP Press side.

9. | P.A. Rs. 10300-34800+ 1 post 1 post — The incumbent of the post stands attached with

4800 GP H.O.D. for the work assigned from time to time.
10. | Sr. Asstt. Class-III Rs. 10300-34800+| 14 posts 9 posts 5 posts | To deal and process the cases relating to employees in
4400 GP the Department, Store, Budget, Bills, Printing,
Stationery and other duties as assigned from time to
time.

11. | Jr. Asstt./Clerk/Jr. Rs. 10300-34800+| 17 posts 11 posts 6 posts | To deal/process the cases of the department/ to assist
Office Asstt. (IT) 3600 GP (50n the Sr. Asstt. in the department and also to discharge
Class-III Rs. 5910-20200+ contract duties of Time Keeper in the Govt. Press and other

1900 GP/ basis & 3 on duties as assigned from time to time.
Rs.10300+34800+ outsource)

3200 GP

Rs. 5910-20200+

1950 GP

12. | Duplicating Machine |Rs. 4900-10680+ 2 posts 2 posts — To attend to cyclostyling work in the Department
Operator Class-1V 1650 GP

13. | Addressograhper Rs. 5910-20200+ 1 post — 1 post | To operate the Addressography Machine and prepare
Class-III 1900 GP addresses of the subscribers.

14. | Franking Machine Rs. 5910-20200+ 1 post — 1 post To operate Franking Machine
Attdnt. Class-III 1900 GP

15. | Paper Issuer Rs. 5910-20200+ 1 post 1 post (on — To issue all kind of Ptg. Paper and Misc. stores to be
Class-III 1900 GP cont. basis) consumed daily in the Govt. Press.

16. | Driver Class-III Rs. 5910-20200+ 3 posts 2 posts ! Light vehicle driving

2000/2400 GP
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Sl. | Category of post/class Payscale Sanctioned Filled in Vacant Duties of incumbents working against the post

No. strength Posts

17. | Bus Conductor Rs. 5910-20200+ 1 post — 1 Bus Conductor and other duties assigned from time to
Class-I1I 1900 GP time.

18. | Office Duftry Rs. 4900-10680+ 1 post 1 post — To stitch/sew and maintain the old files/registers
Class-1V 1650 GP which are consigned to Record Room.

19. | Packer Class-IV Rs. 4900-10680+ 4 posts 4 posts — Packing of consignments of stationery articles and

1400 GP printed materials.
20. | Peon Class-IV Rs. 4900-10680+ 6 posts 2 posts 4 posts | To distribute dak in the Deptt. as well as to outside
1300/1650 GP (1 from offices located at Shimla and provide other support to
outsource) the staff.

21. | Chowkidar Rs. 4900-10680+ 7 posts 3 posts 4 posts | To keep watch and ward in the premises

Class-1V 1300/1650 GP (1 daily
Basis)
22. | Sweeper Class-1V Rs. 4900-10680+ 6 posts 3 posts 3 posts | To attend to safai work of the Govt. Press including
1300/1650 GP Administrative wing of the department.
23. | Mali Class-IV Rs. 4900-10680+ 1 post — 1 post | For the beautification of departmental premises by
1300/1650 GP planting trees and flowers and to maintain premises.

24. | General Foreman Rs. 10300-34800+| 2 posts 2 posts — To supervise the Printing, Composing, Binding,

Class-III. 3600 GP Computing work, knowledge of all kind of Printing
material including chemicals and kind of paper with
size and to provide full directions on the work dockets
besides tendering assistance to senior officers and
inspect the items received in the store.

25. | Section Holder Rs. 10300-34800+| 2 posts — 2 posts | To supervise the Composing Section and regulate the
(Composing) 3200 GP assigned work to the staff under him besides
Class-III. preparing routine reports.

26. | Section Holder Rs. 10300-34800+| 2 posts 2 post — To supervise the work of printing section and to
(Printing) Class-II1. 3200 GP regulate the assigned work.

27. | Section Holder Rs. 10300-34800+| 2 posts 2 posts — To supervise the work of binding branch, regulate the

(Binding) Class-III.

3200 GP

work assigned to the staff under his control.
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Sl. | Category of post/class Payscale Sanctioned Filled in Vacant Duties of incumbents working against the post

No. strength Posts

28. | Section Holder Rs. 10300-34800+ 1 post 1 post — To supervise the Mono Section and to regulate the
(Mono) Class-III. 3200 GP work assigned to staff under his control.

29. | Section Holder Rs. 10300-34800+ 1 post — 1 post To supervise the work of branch and work out the
(Computing) 3200 GP cost of printed jobs, to monitor the budget of
Class-III. departments.

30. | Asstt. Section Holder |Rs. 5910-20200+ 2 posts — 2post | To assist the S. H. Composing to supervise the
(Comp.) Class-III. 3000 GP Composing Section and regulating the jobs assigned

to the staff under his control.

31. | Asstt. Section Holder |Rs. 5910-20200+ 2 posts 2 posts — Supervising of Printing work, maintenance of
(Printing) Class-II1. 3000 GP registers relating the printing work and to assist

Section Holder of the branch.

32. | Asstt. Section Holder |Rs. 5910-20200+ 2 posts 2 posts — Supervising the Binding work, maintaining the

(Binding) Class-III. 3000 GP registers relating the Binding Section and to assist
Section Holder of the branch.

33. | Computer Rs. 5910-20200+ 1 post 1 post — To compute the work of compositors, distributors
(Composing) 2400 GP according to fixed norms and work out the cost of
Class-III. executed jobs.

34. | Computer (Printing)  [Rs. 5910-20200+ 1 post 1 post — To work out daily progress of Letter Press Printing
Class-III. 2400 GP and Offset Printing Staff—workout the Cost of

Printing Jobs.

35. | Computer (Binding)  [Rs. 5910-20200+ 1 post 1 post To work out daily progress as per fixed norms of the
Class-III. 2400 GP workers of Binding branch. Fixing the cost of the

executed jobs.

36. | Head Reader Rs. 10300-34800+ 1 post 1 post — To supervise proof reading work—to co-ordinate with
Class-III. 3200 GP other sections of Printing.

37. | P.O. Reader Rs. 5910-20200+ 2 posts 2 posts — To supervise the reading work and responsibilities of
Class-III. 3000 GP Print Orders.
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Sl. | Category of post/class Payscale Sanctioned Filled in Vacant Duties of incumbents working against the post

No. strength Posts

38. | Proof Reader Rs. 5910-20200+ 8 posts 2 posts 6 posts | To do the proof reading of composed matter, suggest
Class-III. 2800 GP corrections etc.

39. | Revisor Class-III Rs. 5910-20200+ 2 posts — 2 posts | To revise and prepare pages for final Printing

2400 GP

40. | Copy Holder Rs. 5910-20200+ 6 posts 3 posts 3 posts | Copy holding with the Readers
Class-III. 1900 GP

41. | Compositor Rs. 5910-20200+ 46 posts 12 posts 34 posts | To do all kind of composing in English-Hindi and
Class-III. 2400 GP prepare matter for printing.

42. | Press Head Mechanic |Rs. 5910-20200+ 1 post 1 post - To repair all types of Printing & Binding machines
Class-III. 2400 GP

43. | Head Mechanic Rs. 5910-20200+ 1 post 1 post — To repair all types of electrical and Electronic
Electrical Class-IIL 2400 GP equipments & to check power supply of machine etc.

44. | Mono Operator Rs. 5910-20200+ 4 posts 1 post 3 posts | To operate the Mono Punching Machine
Class-1IL. 2400 GP

45. | Mono Super Caster Rs. 5910-20200+ 1 post 1 post — To operate Mono Super Casting Machines
Class-III. 2400 GP

46. | Mono Caster Rs. 5910-20200+ 8 posts — 8 posts | To operate the Mono Casting Machine and assemble
Class-III. 1900 GP the matrices in English — Hindi.

47. | Sr. Machine Man Rs. 5910-20200+ 15 posts 15 posts — To operate the platen and Automatic cylinder Printing
Class-III. 2400 GP machines. Knowledge of four colour printing and

type height numbering machines etc.

48. | Jr. Machineman Rs. 5910-20200+ 10 posts 2 posts 8 posts | To operate the Platen — automatic cylinder printing

Class-III. 2400 GP machines. Knowledge of four colour printing and
type height numbering machines etc.
49. | Tradleman Class-IIT  |Rs. 5910-20200+ 4 posts — 4 posts | To operate the platen and automatic machines also
2400 GP knowledge of four colour printing.

50. | Ware House Operator |Rs. 5910-20200+ 12 posts 12 posts — To operate all kind of Binding Machinery, Binding

Class-III. 2400 GP work and also to keep the paper in order etc.
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Sl. | Category of post/class Payscale Sanctioned Filled in Vacant Duties of incumbents working against the post
No. strength Posts
51. | Binder Class-III Rs. 5910-20200+ | 27 posts 26 posts 1 post To do all kind of Book Binding etc.
2400 GP
52. | Offset Operator Rs. 10300-34800+| 16 posts 15 posts 1 post | To operate sheetfed and web offset machines, four
Class-III. 3200 GP colour printing and full responsibility to maintain
offset machines.
53. | Camera Operator Rs. 10300-34800+ 1 post 1 post — To do all kinds of camera work and prepares the
Class-III. 3200 GP negatives/positives, colour separating etc.
54. | Mechanic (Ptg.) Rs. 5910-20200+ 2 posts — 2 post | To undertake repair and maintenance of all kinds of
Class-III. 1900 GP Printing and Binding Machines.
55. | Mechanic Electrical Rs. 5910-20200+ 2 posts - 2 posts | To repair all kind of Electrical and Electronic
Class-I1I. 1900 GP equipments and checking of power supply for
machines etc.
56. | Carpenter Class-III Rs. 5910-20200+ 1 post — 1 post | Carpentry work related to press branches etc.
1900 GP
57. | Litho Artist Rs. 10300-34800+| 2 posts 2 posts — Work in Art room four colour pasting work, page
Class-11IL 3200 GP imposing — Graphic Art work etc.
58. | Fly Boy Offset Rs. 5910-20200+ 7 posts 7 posts — Duty on delivery side of Offset Machine including
Class-II1. 1900 GP cleaning, oiling and roller washing and helping the
machine operators etc.
59. | Feederman Offset Rs. 5910-20200+ 5 posts 1 post 4 posts | Give help to Offset Operators for the operating of
Class-III. 2400 GP Offset Machine etc.
60. | Developer Class-III Rs. 5910-20200+ 1 post — 1 post | Developing the Offset camera films and full help to
1900 GP camera operator etc.
61. | Dark Room Attdt. Rs. 5910-20200+ 1 post — 1 post | Loading/Unloading of film in Offset camera and
Class-III. 1900 GP maintenance of Dark Room equipments and helping

the camera operator etc.
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Sl. | Category of post/class Payscale Sanctioned Filled in Vacant Duties of incumbents working against the post
No. strength Posts
62. | Press Duftry Rs. 5910-20200+ 32 posts 13 posts 19 posts | To help the Binders in Book Binding work i.e.
Class-III. 1900 GP (1 on folding, gathering, wrapping etc.
contract
basis).
63. | Plate Maker Rs. 5910-20200+ 2 posts 2 posts — To make plates for the offset printing machine,
Class-III. 2400 GP exposing — developing of plates single colour and
four colours P.S. negative — positive etc.
64. | Overseer Offset Rs. 10300-34800+ 1 post 1 post — To supervise the whole work of Offset Branch and
Class-III. 3800 GP regulate the jobs assigned to the staff.
65. | Inker Class-III Rs. 5910-20200+ 15 posts 1 post 14 posts | Give the help to letter press machine man for the
1900 GP operating of printing machines including oiling,
cleaning etc.
66. | Binding Machine Rs. 4900-10680+ 13 posts 2 posts 11 posts | Binding machines attendent with the duty of Ware
Attdt. Class-IV. 1300/1650 GP House Operators etc.
67. | Press Mazdoor Rs. 4900-10680+ 11 posts 2 posts 9 posts The Press Mazdoors are deployed in various sections
Class-IV. 1300/1650 GP (one on daily of the Press and their duties are to carry printing
waged basis) paper, inks and other allied press material from
different stores of the department and to do all labour
work in the Press etc.
68. | Photo Type Setter Rs. 10300-34800+| 10 posts 9 posts (one 1 post | All type of type setting work etc. is being done on
Operator Class-III. 3200 GP on contract computers.
basis)
Total .. 365 posts 197 posts | 168 posts | 2 Posts filled on daily wages, 8 posts filled on

contract basis and 4 on outsource basis.
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(iii) The Procedure followed in the decision making process, including channels of
Supervision and accountability:

Organisational set up and Channel

Hon'ble Minister

A 4

Additional Chief Secretary (P&S)

\4

Controller

A 4

Deputy Controller

!

Administration wing Technical wing

’ |
. | ' v '

Asstt. Controller || Supdt.Gr.-1|||S.O. (Acctts.) || Asstt.Controller (Ptg.)|| Asstt.Controller (Offset)
(Stationery)

¢ —

Supdt. Supdt.| | Supdt.
(Stationery) Gr.-1I Gr.-1I 4
(Store) | [(Printing) GFM-1 and GFM-2 Overseer
Offset
v A
S. H. S. H. S. H. S. H. Head S. H.
(Mono) (Composing) (Printing) (Binding) Reader (Computing)

The decision making procedure in this department is that the Controller, Printing and Stationery
as the Head of Department, the Deputy Controller (P&S) has been declared as Head of Office, S.O.
(Acctts.) has been declared as Drawing and Disbursing Officer, Supdt. Gr.-I looks after the
establishment. All the Supdts. and Supervisors look after the work of their respective branches. As a
whole, the process of decision making is done as per above given hierarchy and the staff working in this
department are accountable to their respective authorities.

(iv) The norms set by it for the discharge of its functions :

For the discharge of its functions this department is divided in two wings, i.e. Administrative
wing and Technical wing. Administrative wing is further divided in different branches viz. Establishment
Branch, Store Branch, Accounts Branch, Printing Branch and Stationery Branch. The officers/officials
are discharging their duties as per the provision laid down in the office manual.
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Technical wing is also divided in different branches viz. General Foreman section, Mono branch,
Composing Branch, Hand Composing Branch, Reading Branch, Letter Press Printing Branch,
Computing Branch and Offset Printing Branch (Desk Top Publishing Section, Camera Section, Art
Room and Plate Making Section). The officers/officials who are working on technical side in this
department are required to discharge their duties as per the norms fixed by this department for
individual/machine progress.

The purchase of stationery articles is being made as per instructions and directions of State
Llevel Stationery Selection Committee headed by the Secretary of this Department.

The department makes its decision generally through mutual discussions in departmental
Steering Committee headed by the Controller (P&S). For technical advice the suggestions of Section
Holders, G.F.M. and Deputy Controller (P &S) are taken before arriving at a decision. Also, a meeting
of all the Supervisors is held as per requirement for taking a joint decision.

(v)  The rules, regulations, instructions, manual and records held by it or under its
control or used by its employees for discharging its function :

The following Acts, rules, regulations, instructions and manual are followed/consulted while
discharging its function:—

(a) Printing and Stationery Manual

(b) Office Manual and Budget Manual

(c) Establishment Registers concerning to Printing and Stationery Department, H.P., Shimla-5

(d) File opening registers

(e) Roster register (Promotion and Direct recruitment)

(f) Seniority list of all the employees

(g) R & P rules of 68 categories

(h) C.C.S. Leave Rules, C.C.S. (Conduct) Rules, 1964, C.C.S. Pension Rules, C.C.S. and
C.C.A. Rules, 1965 and L.T.C. Rules.

(1) H. P. Financial Rules Vol. [-XI

(G) F.R.S.R.Part-Ito IV

(k) Medical Attendance Rules and G.P.F. Rules

(I) Rules and Instructions received from the H. P. Government from time to time relating to
administrative and financial matters.

(vi) A Statement of the categories of documents that are held by it or under its
control :

The important files, documents and registers in this department, are as follows:—

(a) Diary and Dispatch Registers

(b) Leave and Personal files of employees

(c) Files relating to Court cases

(d) Files relating to procurement of stationery articles

(e) Files relating to printing work done by this department of Other Govt. Departments, Boards
and Corporations.

(f) Files relating to procurement of miscellaneous items of General Store

(g) Stock registers relating to different stores

(h) P.O. Registers

(1) Progress Registers of Technical employees

(j) Cash Book
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(vii)

(viii)

(ix)

(xi)

(xii)

(k) Bill registers
(I) Loan and Advances Registers

(m) Pay bill Registers

(n) Contingent Bill Registers
(o) Expenditure Control Registers

The particulars of any arrangement that exists for consultations with or
representation by the members of the public in relation to the informulation
of its policy or implementation thereof :

This point does not relate to this department.

A statement of the Boards, Councils, Committees and other bodies consisting
of two or more persons constituted as its part or for the purpose of its advise
and as to whether meetings of those boards, councils, committees and other
bodies are open to the public or the minutes of such meetings are accessible
for public :

The main function of this department is to cater to the requirements of printing and
stationery of all the Government departments, boards, Corporations and Universities in the state
and does not deal with the public directly and, therefore, there is hardly any necessity to
constitute a board or committee nor there is any need to hold any meeting with the public in
general.

A directory of its officers and employees :
These details have been made available in para (ii) supra.

The monthly remuneration received by each of its Officers and employees,
including the system of compensation as provided in its regulations :

The details of the pay scales of different categories of posts in this department
have been shown in para (ii) supra.

The budget allocated to each of its agency, including the particulars of all
plans, proposed expenditures and reports or disbursements made :

Detail of Budget and Expenditure is shown at page No. 28.

The manner of execution of subsidy programmes, including the amounts
allocated and the details of beneficiaries of such programmes :

There is no subsidy programme/scheme in this department.

(xiii) Particulars of recipients of concessions, permits or authorisations granted by

it

Not applicable.
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(xiv) Details in respect of the information, available to or held by it, reduced in an
electronic form :

(1
)
3)
4
)
(6)
(7

Seniority list of the employees

Vacancy position in the department

Job profile of all employees

Tender document for purchase of printing - stationery material

List of standard forms
List of stationery Items

List of Govt. Publications

(xv) The particulars of facilities available to citizens for obtaining information,
including the working hours of a library or reading room, if maintained for
public use :

This department does not deal with the General public directly. The information can be obtain
from this deptt. as below noted point -XVI.

(xvi)

Officers :

The names, designations and other particulars of the Public Information

Details of Appellate Authority, Public Information Officer and Assistant Public Information

Officer:
SI. | Name and designation Complete Office address | Office Telephone
No. No.
I. | Sh. Sanjiv  Pathania, 1.A.S., | Printing and  Stationery 2830378
Controller, Department, H.P., Shimla-
1*" Appellate Authority. 171 005.
2. | Shri Vijay Kumar Choudhary, Printing and  Stationery 2830380
Deputy Controller, Department, H.P., Shimla-
Public Information Officer (PI10O). 171 005.
3. | Smt. Tripta Sharma, Printing and  Stationery 2830381
Asstt. Controller (Sty.), Department, H.P., Shimla- (Extn.-24)
Asstt. Public Information Officer 171 005.
(APIO).

(xvii) Such

other information as may be prescribed and thereafter update these
publication every year :

-NIL-
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